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STATE OF HAWAII 
CONTRACT FOR GOODS AND SERVICES 

(IN THE FOLLOWING CATEGORIES: EXEMPT; SMALL PURCHASE; 
SOLE SOURCE; OR EMERGENCY) 

This Contract, executed on the respective dates indicated below, is effective as of 
  ,  , between  , 

(Insert name of state department, agency, board or commission) 

State of Hawaii ("STATE"), by its  , 
(Insert title of person signing for State) 

(hereafter also referred to as the HEAD OF THE PURCHASING AGENCY or designee (“HOPA”)), 
whose address is     
   and   

("CONTRACTOR"), a     
(Insert corporation, partnership, joint venture, sole proprietorship. or other legal form of the Contractor) 

under the laws of the State of  , whose business address and federal 
and state taxpayer identification numbers are as follows:     

 

RECITALS 

A. The STATE is in need of the goods and services, or both, described in this 
Contract and its attachments.  The CONTRACTOR is agreeable to providing the goods and services, or 
both, as the case may be. 

B. This Contract is for (check one box): 
(1) A procurement expenditure  of  public  funds  for  goods  or  services, 

or both, that is otherwise exempt from public bidding as set forth in  section 103D-102, Hawaii 
Revised Statutes (“HRS”), and chapter 3-120, Hawaii Administrative Rules (“HAR”); or 
   ; or 

(2) A small purchase procurement of goods or services, or both, as set forth 
in section 103D-305, HRS, and subchapter 8, chapter 3-122, HAR; or 

(3) A sole source procurement of goods or services, or both, as set forth 
in section 103D-306, HRS, and subchapter 9, chapter 3-122, HAR; or 

(4) An emergency procurement of goods or services, or both, as set forth 
in section 103D-307, HRS, and subchapter 10, chapter 3-122, HAR. 

C. Money is available to fund this Contract pursuant to: 
(1)    

(Identify state sources) 

or (2)    
(Identify federal sources) 

or both, in the following amounts: State $    
Federal $     

D. Pursuant to , the STATE 
(Legal authority to enter into this Contract) 

is authorized to enter into this Contract. 
E. The agency's Chief Procurement Officer is      

who has approved this procurement or is not required to approve this procurement. 
NOW, THEREFORE, in consideration of the promises contained in this Contract, the 

STATE and the CONTRACTOR agree as follows: 
1. Scope of Services. The CONTRACTOR shall, in a proper and satisfactory 

manner as determined by the STATE, provide all the goods or services, or both, set forth in 
Attachment1, which is made a part of this Contract. 
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2. Compensation. The CONTRACTOR shall be compensated for goods
supplied or services performed, or both, under this Contract in a total amount not to exceed 

 DOLLARS 
($  ), including approved costs incurred and taxes, according to the Compensation and 
Payment Schedule set forth in Attachment2, which is made a part of this Contract. 

3. Time of Performance. The services or goods required of the CONTRACTOR
under this Contract shall be performed and completed in accordance with the Time of Performance set 
forth in Attachment3, which is made a part of this Contract. 

4. Bonds. The CONTRACTOR is required to provide or is not required to 
provide: a performance bond, a payment bond, a performance and payment bond in the 
amount of DOLLARS ($ ). 

5. Standards of Conduct Declaration. The Standards of Conduct Declaration of the
CONTRACTOR is attached to and made a part of this Contract. 

6. Other Terms and Conditions. The General Conditions and any Special
Conditions are attached to and made a part of this Contract. In the event of a conflict between the 
General Conditions and the Special Conditions, the Special Conditions shall control. 

7. Liquidated Damages. Liquidated damages shall be assessed in the amount of
 DOLLARS 

($ ) per day, in accordance with the terms of paragraph 9 of the General Conditions. 
8. Notices. Any written notice required to be given by any party to this Contract

shall be (a) delivered personally, or (b) sent by United States first class mail, postage prepaid. Notice to 
the STATE shall be sent to the HOPA'S address indicated in the Contract. Notice to the CONTRACTOR 
shall be sent to the CONTRACTOR’S address indicated in the Contract. A notice shall be deemed to 
have been received three (3) days after mailing or at the time of actual receipt, whichever is earlier. The 
CONTRACTOR is responsible for notifying the STATE in writing of any change of address. 

IN VIEW OF THE ABOVE, the parties execute this Contract by their signatures, on the 
dates below, to be effective as of the date first above written. 

STATE 

(Signature) 

(Print Name) 

(Print Title) 

(Date) 

CORPORATE SEAL 
(If available) 

CONTRACTOR 

(Name of Contractor) 

(Signature) 

(Print Name) 

 
(Print Title) 

* 

APPROVED AS TO FORM: 
(Date) 

Deputy Attorney General 
*Evidence of authority of the CONTRACTOR'S representative to sign this Contract for the CONTRACTOR must be attached.
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